INSTRUCTIONS FOR APPLYING TO APPEAR PRO HAC VICE


IN THE UNITED STATES DISTRICT COURT


FOR THE SOUTHERN DISTRICT OF ILLINOIS

1.
Complete the Motion (certificate of service, if applicable) and proposed Order.

2.
The completed Motion and proposed Order should be submitted in paper form to the Clerk of Court, along with the fee of $100.00, payable to Clerk, U.S. District Court.

3.
If you are not a registered user for the electronic case filing system (CM/ECF) for the Southern District of IL, please complete the Electronic Filing Registration Form, along with the Motion and proposed Order for Pro Hac Vice.

4.
The Clerk(s Office will electronically file the Motion and Order for Pro Hac Vice in the specific civil case.  

If the Electronic Filing Registration Form has been completed, the attorney will receive a CM/ECF login and password via e-mail.

5.
If additional information is needed, please refer to this Court(s Local Rule 83 or contact the Clerk(s Office. 

IN THE UNITED STATES DISTRICT COURT


FOR THE SOUTHERN DISTRICT OF ILLINOIS

)

)

Plaintiff,

)

)

vs.


)
CIVIL NO. ____________

)

)

Defendant.

)


MOTION TO APPEAR PRO HAC VICE

(For This Case Only)

Comes now ___________________________, pursuant to Local Rule 83.1(b) of the United States District Court for the Southern District of Illinois, and moves this Court to allow said movant to appear of record in the above-entitled cause and participate pro hac vice (for this case only) on behalf of _________________________, and in support thereof states and certifies to the Court:

1.  That movant is an attorney licensed to practice law in the State(s) of 
_________________________________.

2.  That movant is a member in good standing in the Bar(s) as set forth above.

3.  That movant does not wish to be admitted generally, but for the purpose of this case 
only.

4.  That movant is familiar with the law, facts and procedures relating to the subject 
matter of this litigation.

THEREFORE, movant respectfully requests permission to appear of record and participate pro hac vice before the United States District Court for the Southern District of Illinois.

______________________________________

   Signature of Movant


IN THE UNITED STATES DISTRICT COURT


FOR THE SOUTHERN DISTRICT OF ILLINOIS
)

)

Plaintiff,

)

)

vs.


)
CIVIL NO. ____________

)

)

Defendant.

)


O R D E R
IT IS ORDERED that, the fee having been paid, ________________________________ 

(Movants(s) __________________________________________________________________

(Firm)_______________________________________________________________________

(Address)____________________________________________________________________

(Telephone #) ______________________________ (Fax #) ___________________________

is admitted to practice pro hac vice (for this case only) before the United States District Court for 

Southern District of Illinois, as attorney for:    _______________________________________

____________________________________________________________________________

DATED: ____________________

BY ORDER OF COURT:

Justine Flanagan, Acting Clerk

   
By:  _______________________________

            
Deputy Clerk

UNITED STATES DISTRICT COURT

SOUTHERN DISTRICT OF ILLINOIS
ELECTRONIC FILING REGISTRATION FORM
Instructions: Complete this form to request an Electronic Case Filing (ECF) account from the United States District Court, Southern District of Illinois. Complete the form on-line and submit the form on-line or print a hard copy, sign it, and present it to the Clerk(s office at the address provide. After verification, your user id and password will be electronically mailed to the e-mail address listed on the registration form.
Please Print or Type

First Name: _________________________________ Middle Initial/Name: ______________________________

Last Name: ______________________________________________Generation (i.e., Sr., Jr.):_______________

Bar Id No.: _________________________________________________________________________________

Affiliation/Firm Name:________________________________________________________________________

Mailing Address(es):__________________________________________________________________________

City:____________________________________ State: ___________________ Zip Code: _________________

Telephone Number: (        ) _______- ________________      Fax Number: (       )_______- _________________

E-mail Address:______________________________________________________________________________


(  I already have an ECF login that I use at another court, which is _________________.  Please assign the same login.

By submitting this registration form, the undersigned agrees to abide by all court rules, orders, policies, and procedures governing the use of ECF. The undersigned also consents to receiving NEF pursuant to Fed. R. Civ. P. 5(b) and 77(d) via the court(s ECF. The combination of user id and password will serve as the signature of the attorney filing the documents. Attorneys must protect the security of their password and immediately notify the court if they learn that their password has been compromised.


Once your registration is complete, you will receive notification as to your user id and password. Procedures for

using the system will be available for downloading at www.ilsd.uscourts.gov . You may contact the ECF Help

Desk at 1-866-867-3169 or 1-866-222-2104 if you have questions concerning the registration process.
Are you admitted to practice in the Southern District of Illinois? 			( Yes 	( No


	If Yes, are you a member in good standing? 					( Yes 	( No


Are you admitted to practice pro hac vice in the Southern District of Illinois? 		( Yes	( No








Click button below to submit form on-line or submit completed Registration Form to the clerks office or via U. S. Mail to:


United States District Court


Southern District of Illinois


Attn: ECF Registration


P. O. Box 249


East St. Louis, IL 62202


Submit	Reset





Court Use Only





User Code Assigned: ___________________





Password Assigned: ____________________





Issuer: ______________________________
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