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Version 5.1.1 Enhancements & Changes

NEW PASSWORD REQUIREMENTS

CM/ECF now requires users to create more secure passwords. Passwords must be at least eight
characters long and include both uppercase and lowercase alphabetic characters and at least one digit or
special character (for example, 0-9, @, #, $, %, &, *, +).

After logging in with your current password, a pop-up message will instruct you to change your password.

IMPORTANT:
Please be sure to change your password right away. Although it is possible to bypass this screen, failure to
update your password may eventually result in your being locked out of your account.

Pop-up Message Instructing User to Change Password

Criminal ~ Query Reports Utiliti Search Logout

N —

The requirements for CM/ECF passwords have changed.
To set a password that meets the new standards, please
click here.

This facility is for Official Cowrt Business only. Activity fo and from this site is logged. Document filings on this system are subject to Federal Rule of Civil Procedure 1. Evidence of unauthorized or criminal
activity will be forwarded to the appropriate law enforcement officials.

Welcome to the U.S. District Court for the Southern District of Illinois Electronic Document Filing System. This page is for use by attorneys and firms participating in the electronic filing system. The most recent version of the
Adobe PDF reader can be obtamed by selecting the PDF Settings option listed below

PDF Settings

LOGGING OUT OF CM/ECF

IMPORTANT NOTE: When exiting CM/ECF, use the Logout button in the blue menu bar. Users who exit
the browser without first logging out have experienced difficulty logging in.

EECF Civil ~ Crimipal ~ Query Reports ~ Utilities ~ Search

When you click Logout from the main blue menu bar, the following pop-up message will appear. Click OK
to complete the logout.
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. Although you have logged out from CM/ECF, data remains in the
_l_}. browser's memory (and might be available to somecne else using your
PiC). Please close your browser now to clear this data.

NEW CIVIL COVER SHEET

The new civil cover sheet can be found on the Court’'s website, http://www.ilsd.uscourts.gov/Forms.aspx .
The following values were added to the Civil Cover Sheet:

Nature of Suit

367 TORTS - Personal Injury - Health Care/Pharmaceutical Personal Injury/Product Liability
375 False Claims Act

448 Civil Rights — Education

560 Prisoner Petitions - Civil Detainee - Conditions of Confinement

751 Labor - Family and Medical Leave Act

896 Other Statutes — Arbitration

899 Other Statutes - Administrative Procedure Act/Review or Appeal of Agency Decision

Additionally, the following codes were eliminated from the Civil Cover Sheet:

444 Civil Rights — Welfare

610 Forfeiture/Penalty — Agriculture

620 Forfeiture/Penalty - Other Food & Drug

630 Forfeiture/Penalty - Liquor Laws

640 Forfeiture/Penalty - RR & Truck

650 Forfeiture/Penalty - Airline Regulations

660 Forfeiture/Penalty - Occupational Safety/Health
730 Labor - Labor/Mgmt Reporting and Disclosure Act
810 Other Statutes - Selective Service

875 Other Statutes - Customer Challenge 12 USC 3410
892 Economic Stabilization Act

894 Other Statutes - Energy Allocation Act

900 Other Statutes - Appeal of Fee Determination Under Equal Access to Justice Act

PDF/A and/or TEXT SEARCHABLE DOCUMENTS

PDF/A is a standard format that allows for the long-term archiving of electronic documents with the
assurance that the documents will be accessible in the future. In the future, courts will accept only PDF/A
documents when filing in CM/ECF. However, we now accept both PDF and PDF/A documents.

Court staff is now able to run full-text searches in the CM/ECF database. Search options include text within
documents and docket text. This court strongly encourages you to save all documents as text-searchable.



Creating a Text-Searchable and/or PDF/A Scanned Document using Adobe

Scanned documents containing typewritten text should be text-searchable. You will need to activate the
Optical Character Reader (OCR) in the PDF software. To set the scanner to read the text, follow these
steps:

1. Open Adobe Acrobat Professional.
2. Select the Create icon. %=
3. Choose From Scanner.
4, Choose Custom Scan.
5. On the Custom Scan dialog box, check Make Searchable (Run OCR) and Make PDF/A
compliant.
Custom Scan &J
Input
Sides: [ Front Sides -
Color Mode:
Resolution:
I Paper Size: '
| width: [ Height | :
: [7] Prompt for scanning more pages :
Output
@ New PDF Document
I [Z] Multiple files Aore Options, '
H Append to existing file or portfolio U
I Select:
I Document Settings '
[”] Optimize Scanned PDF
| Small Size J High Quality
: [¥] Make Searchable (Run OCR) [ Options.. |
l [¥] Make PDF/A-1b compliant [] Add Metadata '

Adobe will remember this setting and will run OCR and PDF/A complaint on all future scans. If you do not
want to run OCR or make a PDF/A compliant document, uncheck the appropriate box.

If the scanner is connected remotely via the network, scan the document as normal, creating a PDF. Then
open the PDF in Adobe Acrobat 10 Professional and go to Tools =» Print Production = Preflight and
convert the PDF to a PDF/A.



Preflight =

-‘r'f Profiles 3 Results D Standards Options ~
Show all 'I I‘@ _91 _1” I g
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- Create PDF layers

¥ Custom profiles

I Digital printing and online publishing

= PDF analysis

= PDF fixups

¥ PDF/A compliance

[0 [Tr Convert to PDF/A-1a (sRGB) Edit... =
Converts the current document to PDFfA-1a with an sRGE OutputIntent.
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Verify compliance with PDF/A-2a
Verify compliance with PDFfA-2b
L= verify compliance with PDFfA-2u

- PDF/E compliance
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Run Preflight checks for visible layers only

Preflight only pages | 1 ko | 1

Creating aText-Searchable and/or a PDF/A Document using Microsoft Word 2010

1. Click the Acrobat tab.
2. Click Preferences.

Home Insert Page Layout References Mailings Review View Developer Acrobat

=1 =h == = -
& P S
Create and Mail Create and Send  Acrobat Embed

Attach to Email Merge For Review Comments = | Flash
Create and Email Review And Comment Flash

3. Select PDF/A box,

= Acrobat PDFMaker ‘ ]

Settings |Sec1.|rity | VWord |Bookmark5|
PDFMaker Settings

@ Use these settings to create Adobe PDF documents that are to be checked or -

must conform to PDF/A-1b, an 150 standard for the longtem preservation

View Adobe PDF result
Prompt for Adobe PDF file name
[ Convert Document Information Advanced Setfings ...

Create PDF/A-1a:2005 complant file _

Arnliratinn Sattinne

4. Click OK at the bottom right of the screen.
5. Click on Create PDF.

If you do not wish to create a PDF/A document remove the checkmark. Once it is checked it will remain
until it is changed



All PACER USERS

MDL Case Report Query

The Query menu includes the new MDL Case Report query. All cases associated with the same JPML
(Judicial Panel on Multidistrict Litigation) number as the target case will be listed, sorted by case type,
(descending so md case type sorts before cv) and case number. When the MDL Case Report is run, the
user can determine whether all MDL-related cases or only pending MDL-related cases should display. The
use of this feature is at the discretion of each court.

Civil Cases Report

The Civil Cases Report now includes a JPML number field on the selection criteria screens, so the report
can be run by JPML (Judicial Panel on Multidistrict Litigation) number.

Query

When a query is run for a multi-defendant criminal case, the defendant numbers for the selected defendants
now are included with the case number at the top of the query menu screen. If all of the defendants are
selected, or if the main case is selected, the words All Defendants will appear beside the case number in
lieu of the actual defendant numbers.

When the user runs a query on a person name, that name now is included at the top of the screen that lists
all of the cases in which that person is a participant. The person’s role is included at the top of the screen
as well (for example, “Nicolas Mercator is an attorney in 6 cases.”). Additionally, a summary of selection
criteria used for the query now appears at the bottom of the case list screen; however, if the query is run on
a case number alone, the summary of selection criteria will not appear.

Docket Report

The Sort by dropdown list on the Docket Report selection criteria screen now includes a Document
number option. If selected, those entries without document numbers will appear chronologically within the
entries that do have document numbers.

UECF Civil Criminal Query Reports Utilities Search Logout
Docket Sheet
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