REMOVING METADATA AND HIDDEN INFORMATION

FROM YOUR DOCUMENT

It is a good idea to review your documents for hidden data or personal information that might
be stored in the document itself or in the document properties (metadata). This document will
show you how to remove hidden data and personal information from documents created with
Word 2010 and Adobe Acrobat X.
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Adobe Acrobat X

Adobe Acrobat X provides two choices: Remove Hidden Information and Sanitize
Document. When you Remove Hidden Information, you have the option to select the
items you want to remove. Sanitize Document does not provide a selection; it removes
all hidden information and metadata automatically.
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Sanitize Document
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