Exhibit Instructions

Attached is the exhibit template (for trial use) in the above-styled matter. The template must be completed and returned in Word format. Any attempt to convert it to another application will render it unusable at trial. Please do NOT attempt to modify the template (set tabs, line height, change font, etc.).  Also, please do NOT use the auto paragraph function as it will renumber all subsequent exhibits if one is deleted during trial.

Exhibits should be numbered as Plaintiff’s 1, 2, 3, etc.; then Defendant will start over with Exhibit 1, 2, 3, and so forth. No duplicate exhibits are permitted. If an exhibit is offered by plaintiff, defendant should not offer the same exhibit. The goal is to have ONE set of exhibits. Please note that GROUP exhibits are not permitted (see Case Management Procedures for further instruction).

In a civil case:
Upon completion of the template by plaintiff, plaintiff should forward to defense counsel for their additions. Defense counsel should then forward the completed template to Judge Yandle’s proposed documents in-box at SMYpd@ilsd.uscourts.gov. In the case of a Pro Se Plaintiff, only Defense will need to complete the Exhibit list prior to trial.  Plaintiff’s Exhibits will be taken down during Trial.  The template is due 2 calendar days prior to the first day of Trial.  

In a criminal case:
Government and Defense will complete separate Exhibit lists.  Once completed, each Counsel should forward their respective lists back to Judge Yandle’s proposed documents in-box at SMYpd@ilsd.uscourts.gov. The template is due by noon the day before the first day of Trial.

Do not e-file the template. 

Questions regarding Exhibits can be directed to Stacie Hurst at 618-439-7744 or at Stacie_Hurst@ilsd.uscourts.gov. 












IN THE UNITED STATES DISTRICT COURT
FOR THE SOUTHERN DISTRICT OF ILLINOIS

Exhibit List

	Style:



	Case Number: 



	Presiding Judge:
STACI M. YANDLE
	Plaintiff’s Attorney:



	Defendant’s Attorney:

	Trial Date:
	Court Reporter:
Chris Dohack

	Courtroom Deputy:
[bookmark: _GoBack]Stacie Hurst
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